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XXX SCHOOL 
Risk Assessment Form�
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IMPORTANT – BEFORE COMPLETING READ GUIDANCE OVERLEAF 
  

*If hazardous substances are used and/or work at height is undertaken then supplementary assessments MUST be carried out. 
**Where manual handling is undertaken and/or noise at work is a hazard, supplementary risk assessments are required where the hazard poses a significant risk.�
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Risk Assessment Form 
Completion Guidelines 
 
1. The top section of this form should reflect the details of the activity being assessed and hazard control measures in place (at the time the assessment is carried out). 
 
2. ALL ‘Significant’ hazards in the workplace where the task is being carried out, should be recorded in the section headed ‘Injury Hazards’, together with the assessor’s 

estimate of their severity and likelihood of occurrence.  Note that a narrative description is also required. 
 
3. The ‘Hazard Severity’ should be assessed on a scale of 1-5 as follows: 
 

5  Very High -  Causing multiple deaths or widespread destruction 
4  High  -  Causing death or serious injury 
3  Moderate -  Causing injury or disease – off work 3 days or more 
2  Slight  -  Causing minor injury – first aid treatment, return to work 
1  Nil  -  No risk of injury or disease 

 
4. The ‘Likelihood of Occurrence’ should be assessed on a scale of 1-5 as follows: 
 

5  Very Likely -  If corrective measures are not taken 
4  Likely  -  Probable, only requires additional factor (e.g. carelessness, bad weather etc.) 
3  Quite Possible -  Additional factors could precipitate an occurrence but unlikely without such factors 
2  Possible -  Probability low and risk minimal 
1  Not Likely -  No risk present 

 
 
5. In the section headed ‘Corrective Action’ it is important that the recommended corrective action be specified.  (Note: this may include, in extreme instance, an instruction 

to stop the activity until certain corrective actions have been carried out.  In other cases the timescale for undertaking corrective action shall be specified).  The 
‘Reduced Risk Factor’ numerical value shall be entered to show the effect of taking the recommended Corrective Action for each ‘significant’ hazard identified. 

 
6. Once all corrective actions are complete, the risk assessment should be ‘signed off’ by the head teacher.  It is important to stress that the person signing off the risk 

assessment must take an action upon themselves to check that ALL corrective actions have been carried out and that they are effective.  (Note: the risk assessment must 
not be ‘signed off’ until ALL corrective actions have been completed). 
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Steps that should be taken, in order of priority, to reduce or control the risks identified: 

Priority Description 
Risk Level 

Low / Medium / 
High 

Date by which remedial 
action is to be completed Completed 

1     

2     

3 
 

   

4     

5     

6     

7     

8     

9     

10     
 

Related Assessments:  

Date of Assessment:  

Assessors Name:  Assessors Signature:  

Date for Re-assessment:  
 


