XXX SCHOOL

Risk Assessment Form

IMPORTANT — BEFORE COMPLETING READ GUIDANCE OVERLEAF

*If hazardous substances are used and/or work at height is undertaken then supplementary assessments MUST be carried out.
**Where manual handling is undertaken and/or noise at work is a hazard, supplementary risk assessments are required where the hazard poses a significant risk.

Serial No: XXX/RA/PE OUTSIDE

Area: P.E. Areas Outside

Activity/Task: P.E. - outside
This RA includes most of the main Injury Hazards applicable to most PE activities

To make it more specific, it needs to be edited to include any additional risks or to add
more specific control measures to the existing ones. It does not include an assessment of
the personal physical risks associated with the ‘sport/ activity’ itself. A separate RA
applicable to each individual sport carried out under the PE ban ay be required e.g.
Football, Field sports (uerﬁ\

Date of

sment:

Persons at Risk: SCHOOL STAFF, PUPILS, VOLUNTEERS,

VISITORS

Equipment Required for Activity/Task: Sport i ment\

PPE\Qequired for Act\xity/T asw\

Hazardous Substance(s) to be used (COSHH)*: N/A

Manual Handling**:

Moving P.E! EqunpmentO

Work at Height*: N/A

N N

W Requwed/Prowded N/A

Injury Hazards

Risk Description K

verity Likeli Risk
oCCurr e ctor

Cor ective A

Severity x

Likelihood = Reduced
of occurrence Risk Factor

Water

Drowning — falling into sghool p\xnd

0

jecu?e,baﬁr provided against access to water by
upils. Inspected annually. Regularly inspected &
maintained. Regularly monitored for wear & tear.
Immediate action in case of defects that could
endanger pupils. Closure of access to area and
installation of temporary barrier/ security until repairs
undertaken and inspected for effectiveness.

Pupils to be under constant and close supervision.
Teachers and pupils to be aware of the dangers and
the school rules in relation to the dangers/ risks

Vehicles

el
Traffic Accide
ruck icles

12

Vehicle movement must be controlled. Pedestrian &
physical vehicle separation, speed limits & traffic
calming. Vehicle access throughout premises limited
to authorised areas. Particular care should be taken
where PE activity areas, such as fields meet
vehicular areas e.g. car park or roadway adjacent to
sports field.

Contract works vehicles access only to be allowed
once suitable precautions drawn up between school
and contractor & appropriate control measures put in
place

Security of area

Personal Safety - Security of Premises
Children able to leave premises. Intruders

Teachers/ supervisors must be aware of any potential
for unauthorised entry to school premises from
intruders & any routes by which pupils would be able

to leave. Supervision at all times. Ensure premises
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perimeter is secure. Responsible persons must
understand their obligations relating to their duty of
care. Regular inspection & maintenance of the
premises & existing security measures to highlight
potential points of entry, exit or areas requiring
improvement. Ensure any CCTV and entry systems
are monitored for their effectiveness.

Machinery/
Equipment

Impact Injury - Hit by moving, flying or falling
object. Collision with something fixed or

stationary.

Trap — between two part of equipment
Entanglement (e.g. long hair, rings, clothing)
Musculoskeletal Injury (e.g. moving

equipment)

Equipment - size, type, quality to be assessed for
suitability to the activity. Suitable storage to be
available for mobile equipment. Follow BAALPE
Guidance “Safe Practice in Physical Education &
School Sport” Adequate pupil supervision at all times.
Equipment/ apparatus should not be placed where
there is a risk of impact from children playing or
undertaking other activities. E.g. a cliejng frame

Y

Games Equipment

Impact Injury - Struck by game equipment

(e.g. ball, racket, bat)
Collision with object

Falling object (e.g. falling ball from height)

Contact — with abrasive surface

Musculosk isorders

ground)

School Sport”

BTN

Teachers -
Inadequate
supervision

ersonal safety—"

A

Ensure adequate supervision for the group(s) size —
teacher/ pupil ratio. Ensure supervisors can control
the group, discipline and manage any poor behaviour
from pupils.

Assess each pupil’s task confidence and skills, both
individually and in group activities. Must have
knowledge of individuals and groups. Adequate levels
of observation & analysis skills.

Ensure the intended learning outcome is applicable to
the demands of activity.

Check clothing & personal effects do not pose a risk
during the activity — e.g. Appropriate clothing &
Jewellery

Check availability of safety equipment & the
requirement for any personal protection.

Ensure any medical conditions are known.

Check that pupils understand the routines and
procedures for the activity

Appropriately supervise any pupil appointed to take a
leadership role with other pupils.
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Ensure emergency/ accident procedures &
contingency plans are known and will be applied if
necessary

Pupils capability

Personal safety

Pupil capacity must be considered in relation to the
activity task(s)

The method must be appropriate to safety demands
inherent within the activity

Pupils must be confident & appropriately prepared for
the activity

Numbers of pupil taking part to be registered &
regular scanning of head count

Warm up, preparation & safe exercise to be
undertaken

Provide accurate demonstrati e activity to be
undertaken

Animals

Personal safety — attack from animal.
Contact with animal. Bites, savaging,
scratches. Petting

People

- football, skipping ropes, ga
cricket & basket ball) & bats/

Wetc

policy on rafes regarding equipment brought into
ol

Apparatus at
height

Falls § eigh

Use impact absorbing surface for any apparatus over
600mm high to BS 5696 Part 3 (sand, gravel, rubber
mats or crushed bark) No apparatus to be over 2.5m
high. All activities involving height should be
meticulously supervised. Follow BAALPE Guidance
“Safe Practice in Physical Education & School Sport”.
Pupils should be given instruction on how to use
apparatus & what not to do. Use of apparatus should
not be allowed in conditions (weather) giving rise to
slippery surfaces (rain, snow, ice, moisture)
Supervision at all times.

Litter, Sharps

Cuts, puncture wounds, abrasions.

Regular inspection, maintenance & removal.
Inspection and removal of contaminant prior to use of
the activity/ PE area. Pupils to be fully supervised and
instructed to avoid and report any waste discovered.
Gloves to be worn at all times. Place into appropriate
receptacle & capable of resisting damage from any
sharps.

* See Hazardous Substances below

Waste/ broken/ fragmented glass to be placed
directly in main disposal bins NOT in general waste
receptacles
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Eye protection to be worn if for example sweeping up
fragmented glass to guard against flying particles off
the brush bristles from a rough/ uneven surface.
Administer First Aid as per school policy & seek
medical advice if deemed necessary

* Hazardous
substances

Cuts, puncture wounds, abrasions,
biological infection (e.g. Hepatitis, HIV, etc)

Regular inspection, maintenance & removal.
Inspection and removal of contaminant prior to use of
the activity/ PE area. Pupils to be fully supervised and
instructed to avoid and report any waste discovered.
Needles/ syringes etc to be picked up using a litter
picker or other tool to avoid use of hands & disposed
of in a sharps container & incinerated. Use gloves
and eye protection.

Seek medical attention in all cases of contact or
suspected contact.

Y

Biological waste

Infection — e.g. Tetanus, Leptospirosis,
psittacosis (birds infection) & toxacara
(parasitic infection — dog/cat excreta)

Regular inspection, maintenan
Inspection and rem

og faeces, dgadbirgs, rodents & gther cregtures —
be placed in % d/plastic bags
ain disposal bigsAd .

of dogs on\school gkounds. Seek medical attention in
all cases of\contact of suspected contact.

Manual Handling

Musculoskeletal injury

Asses menth*nade prior to setting out,
ovingpr storing away mobile play equipment.
Il AALPE Guidance “Safe Practice in Physical

Education & School Sport”
See school policy & procedure on manual handling

Workplace
conditions

loor co
lips, Trips & Falls

Check for clean, non-slip floor

Ensure sufficient space for the group(s) size/activity
Consider the effect of any others/ others groups using
the facilities at the same time.

Ensure responsible person(s) understand all
operating procedures for equipment and services
Only undertake activities appropriate to the design &
use of the facilities

Ensure any building, fixtures or fittings defect are
reported.

Ensure the activity premises have been assessed to
Fire regulations

Check Safety signs are in place

Activity areas should be subject to regular inspection
& systematic maintenance programme.

Ground condition

Slip, trip or fall on the same level

Regular inspection & maintenance. eg field, hard
surface, all weather surface, slopes. Particular
attention slippery surfaces, obstructions, bumps &
uneven areas. Do not use hard surface/ field/ all
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weather surfaces if slippery, eg ice, snow, surface
water. Clean leaves, decaying vegetation, mud etc
from surfaces hard surfaces before use. Remove

clear of obstructions. Supervision at all times.

algal growth. Ensure good housekeeping. Keep areas

Workplace Falls from height Any drops from one level to another should be
condition suitably guarded. Changes in level should be clearly 3 1 3
marked e.g. white lines on step edges.
Steps Condition Slip, trip or fall on one or more levels Regular inspection & maintenance. eg slippery
Falls from height surfaces, handrails required, damaged, insecure or / 1 3

missing. Use anti-slip coating.

Teachers -
Inadequate
supervision

Personal safety

pavticipation-& progress through®ut is required.
/\ Engure pupils are goached fto aid\safe pragtices i

area & access to facilities

Instructors to be suitably qualifiee;experienced,
competent & confident to deliver effective teaching
instruction.

relaton to thems€lves ang/peers

Instruct pupils to ensure orderly movement to activity

Teachers -
Inadequate
training

Personal safety

\L—

Support Staff /
Volunteers

Perso

N\
N

Vg;‘%gort staff/ volunteers must not be allowed to
uct any activities on their own. A suitably
qualified, experienced, competent & confident
teacher must in attendance.

support staff should be assessed.

Support staff should know the limits of their role/
responsibility

Ensure effective communications between teacher
and support staff

The level of qualification, experience & confidence of

Workplace
condition

Shig, trip or fall ogpsame level
Hitb g, flying or falling object

Personal Safety

Adhere to schools behaviour policies.
Do not allow overcrowding of the facilities
Avoid moving or transporting PE equipment whilst

etc.

activity is in progress. eg mobile apparatus/ goalposts

Inclement weather

Slip, trip or fall on the same level
Fractures

Ensure procedure & action plan. eg — clearing of
snow & ice from hard surface. Avoid PE activity
unless fields/ all weather surface unless snow/ ice

visibility

can be removed. Avoid play activities at times of poor

Biological —
insects

e.g. - Bee / wasp stings / insect bites

Acute & Chronic health risk. Poison. Harmful
& Irritant health risk. Puncture wounds, skin
irritation. Allergic reactions.

Pupils to be fully supervised and instructed to report
any contact with insects (stung or bitten). Administer

deemed necessary.

First Aid as per school policy & seek medical advice if
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Vegetation Acute & Chronic health risk. Poison (eg Regular inspection, maintenance & destruction/
berries) Harmful & Irritant health risk. Cuts, removal of appropriate vegetation. Areas to be
scratches, puncture wounds, skin irritation. regularly checked for potential harmful vegetation.
Allergic reactions, Pupils to be fully supervised and instructed to avoid
and (if possible) report any offending vegetation.
4 Suitable guarding or removal of vegetation to 2 1
eliminate or significantly reduce the potential for
injury.
Poisonous vegetation to be removed ﬂ
Administer First Aid as per school policy & seek
medical advice if deemed necessary /
Poor lighting Slip, trip or fall on the same level Avoid PE activity during periods of darkness and poo
Hit something fixed or stationary & Personal visibility, unless suitable artificial lighting is provided C
safety 4 i.e floodlighting. Regular inspecti d maintenance 2 1
of artificial lighting and repla@;:&:r clean lights if
problems.
Drainage Slip, trip or fall on the same level Regular inspection & maigtenance. eg water logged
Condition i all weather surfaces.\Hard, surface§ with missing
Rised covers. Sunken dyain wi 2 1
drains allowi \ /
Building Structures | Hit by moving, flying or falling object intenance \pf building -
j hear to PE activity area. e oof
tiles, guttering &\fall pipes, overhead\ines;overhead 2 1
stkucturgs, plants\ & trees, doors or windows opening
int§ actiwty area
People Pupils fighting, horseplay, bumping, coIIidinb\ Sepearate \nfanis~tiniors where practicable and/ or
ensuye supervision at all times. Adhere to schools
viour policies. Should be dealt with in
accordance with schools policy & procedures on 2 1
behaviour management
/
Name of person(s) carryiqg out this risk assessmen j N—" Signature(s) Date
Signature Date

Name of person agreeingWith the Tneirgs of this fisk assessment

Further Controls: Attendance and assessment records to be consistently maintained. All
accident & near misses to be comprehensively logged and reported to the appropriate body
where required & learn from these incidents. Communicate with parents about school policies
and practices on Physical Education — facilitates an opportunity for any issues with individuals to
be noted in relation to physical education activities or prompts for parental involvement in activity
if appropriate. Insurance cover where needed. Support staff disclosure certificates to be seen.
Up to date risk assessments.
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Risk Assessment Form
Completion Guidelines

1.

The top section of this form should reflect the details of the activity being assessed and hazard control measures in place (at the time the assessment is carried out).

2. ALL ‘Significant’ hazards in the workplace where the task is being carried out, should be recorded in the section headed ‘Injury Hazards’, together the assessor’s
estimate of their severity and likelihood of occurrence. Note that a narrative description is also required.

3. The ‘Hazard Severity’ should be assessed on a scale of 1-5 as follows:
5 Very High - Causing multiple deaths or widespread destruction
4 High - Causing death or serious injury
3 Moderate - Causing injury or disease — off work 3 days or more
2 Slight - Causing minor injury — first aid treatment, return to work
1 Nil - No risk of injury or disease

4. The ‘Likelihood of Occurrence’ should be assessed on a scale of 1-5 as follows:
5 Very Likely - If corrective measures are not taken
4 Likely - Probable, only requires additipnal factor (g.g. ca elesses bad weathgr etc
3 Quite Possible - Additional factors cot i ' ithout such fa
2 Possible - Probability low and ri
1 Not Likely - No risk present

5. In the sectionf head ive Action ective action be specified. (Note: this may include, in extreme instance, an instruction
to stop the pctivit R correqg edrout. In other cases the timescale for undertaking corrective action shall be specified). The
‘Reduced Ri Factor numerical valye s effect of taking the recommended Corrective Action for each ‘significant’ hazard identified

6. Once all corrective actions are complete, the fisk assessment should be ‘signed off’ by the head teacher. It is important to stress that the person signing off the risk
assessment muys acfion upon t elves to check that ALL corrective actions have been carried out and that they are effective. (Note: the risk assessment must
not be ‘signed\off’ untll ALL cgrfective actions have been completed).

Name of person confirming that all corrective actions are complete and effective Signature Date

Name of person ‘signing off’ this risk assessment as complete Signature Date

Date risk assessment to be reviewed by:

XXX/RA Copyright © Edusafe Ltd 2008 Page 7 of 8 Issue 1 — Date



XXXPRIMARY SCHOOL

RISK ASSESSMENT ACTION PLAN

Steps that should be taken, in order of priority, to reduce or control the risks identified:
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Related Assessments:

Date of Assessment:

Assessors Name:

Assessors Signature:

Date for Re-assessment:
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